
 

 

 

 
 

38B Sheep Pasture Road • Port Jefferson, NY 11777 
Phone: (631) 928-7655 • Fax (631) 209-8143 

www.mtrco.com 
 

                   
                                        

Page 1 of 3 

 

 

Please mail this entire form with your certificate(s) to Manhattan Transfer Registrar Company.  
If you need additional assistance, you may call us at the above phone number,  

email us at dcarlo@mtrco.com or visit our website at www.mtrco.com. 
 

Company Description / Name of Stock:  

 
Please print exactly as it appears on the face of the stock certificate or account.  
 

 

A. Current Owner Information (Print name/registration exactly as it appears on the certificate.)                                                                                                                                                                                                                                                        
 

Name/Registration   __________________________________________________________________________________ 

                        

Address _____________________________________________________________________________________________ 

                                     Street                                     City                                    State                        Zip Code                   Country 
 

Social Security Number/Tax Identification Number  ___________________________________________________ 

        
______________________________________________________________________________________________________ 
                                            Phone Number                                                                        Email 
 

  This is my current address and I authorize MTRCO to update my account accordingly, if necessary.   
 

 

B. Purpose of Request (Check all that apply.) 
     

 The following documents may be required: 

  Transfer Appropriately signed and medallion guaranteed stock power(s), corporate 
resolution, a copy of a trust, death certificate, license 

  Name Change  Copy of marriage certificate, divorce decree, license, death certificate 

  Legend removal Legal opinion, MTR’s Sellers Rep Letter, stock purchase agreement, proof of  
payment 

  Corporate Action (i.e. Reorganization, Issuer name change) 

  Other  _________________________________________________________________________ 

In all cases we require the original certificate and payment. Please call our office to determine fees. 
MTRCO reserves the right to request additional documentation at our discretion. 

 

 

 

C. Purpose for Transfer/Cost Basis Data 
(Complete this section only if you are transferring shares that were acquired after 12/31/10)  

We recommend that you consult with your tax advisor regarding the tax implications for each type of transfer. 
 

Please check ONLY ONE BOX.   
    

   Private Sale Date of Sale:_______________ Cost Per Share $_____________ 

   Gift Date of Gift:________________ (If blank we will default to the effective date of the transfer.) 

   Inheritance Date of Death:______________ Value Per Share: $____________ 

   None of the above:  (Please specify)____________________________________ 

 

If no cost basis is provided, transfer is assumed to be a gift and the fair market value will be reported. 
 

Does this transfer qualify as a      Wash Sale?      Dividend Reinvestment? 
 
 

http://www.mtrco.com/
mailto:dcarlo@mtrco.com
http://www.mtrco.com/
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C. Shares To Be Transferred  
 

If the registration of the following certificate(s) will change in any way, you must provide a signed and medallion 
guaranteed stock power for each certificate.  You must also include all acquisition dates and tax lots that comprise 

the positions (total shares) noted on each certificate presented. 
Note: If you do not specify which lots are to be transferred to whom, the FIFO (First In, First Out) method will be used. 

 

 

 
 

 
 

 
 

                   1st Certificate Number                                                                               Share Amount 
 

This certificate is made up of the following tax lots:  
(Only applicable if you are transferring shares that were acquired after 12/31/10)  

 
        /         / $ 

                  Number of shares                            Date acquired on                               At a cost of (per share)  

 
        /         / $ 

                  Number of shares                            Date acquired on                               At a cost of (per share)  

 
        /         / $ 

                 Number of shares                            Date acquired on                               At a cost of (per share)  
 

 

 

 
 

 
 

 
 

            Additional Certificate Number                                                              Share Amount 
 

This certificate is made up of the following tax lots:  
(Only applicable if you are transferring shares that were acquired after 12/31/10)  

 
        /         / $ 

             Number of shares                            Date acquired on                           At a cost of (per share)  

 
        /         / $ 

             Number of shares                            Date acquired on                           At a cost of (per share)  

 
        /         / $ 

             Number of shares                            Date acquired on                           At a cost of (per share)  
 

 

To list more tax lots or certificates to be transferred please attach additional pages.  
 

 

D. New Account Information 
You must provide all requested information.  Attached additional sheets if you are transferring to multiple 
shareholders and indicate the specific number of shares to be transferred to each new account.   
                

      _________________________________________       
         Name   (as you would like it to appear on the certificate) 
 

      _________________________________________ 
             Name continued 
 

      _________________________________________ 
         Social Security Number/Tax ID Number 

 
 
___________________________ 
Number of shares to transfer to this account 

http://www.mtrco.com/
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D. New Account Information (continued) 
 

 

 
  

Residence Address 
 

 Mailing Address (if different from residence) 

 

 
  

 

 
  

 

 
  

 

 
  

Phone Number 

 
 Email Address (optional) 

For additional shareholders include another page.   
 

 

 

E. Delivery Instructions  
Please indicate where you would like your new certificates sent.   

 
Name _______________________________________  Company ____________________________________________ 

                        

Address _____________________________________________________________________________________________ 

                                        Street                                    Apt./Suite #           
 
______________________________________________________________________________________________________ 
                  City                                                        State                                        Zip Code                                         Country 
 
   Fed-Ex: US $25-35 
                    Outside US $45-100 Fed-Ex account #______________________ 

   Priority Mail: US $10 
                           Canada: $24 
                           International: $30+  
 

All certificates are delivered via USPS First Class Mail unless otherwise instructed. 
 

 

F.  Signature(s) 
Must be signed by all current registered owners.  This is not a stock power.  

 
X______________________________      X______________________________ 
                                      Signature                                                                                          Signature 
 

_______________________________        _______________________________ 
                                   Printed Name                                                                                    Printed Name       
 

_______________________________        _______________________________ 
                                        Date                                                                                                     Date       

 

http://www.mtrco.com/

